Project Name and Number
BID OPENING INSTRUCTIONS

1. Receive sealed bids, note time of receipt, and stack in order of receipt.

2. Open only one bid at a time, read the base bid amount aloud, and return entire package to envelope.

3. Announce that a post bid review and analysis will be performed by the municipality’s design engineer and, once complete, the bidders will be notified by email of the low bidder and provided a copy of the bid tabulation.
4. Thank all for attendance.
POST BID REVIEW CHECKLIST

(To be submitted with the bid analysis)
Name of Bidder: _______________________________________

Bid Amount: __________________________________________
___
Completed and signed Bid Form
___
Completed Schedule of Prices with no zero (0) unit prices
___
Bid Bond or certified check for 5% of Bid Amount

___
Signed Debarment and Non-Collusion Affidavit (CA91)
___
Signed EEO Certification (CA109)
___
Workers Compliance Self Reporting Form
___
VTrans pre-qualified contractor

___
Acknowledged the receipt of all Addenda
___
Absent from VT Buildings and General Services Debarment List

___
Absent from SAM.gov Exclusion List

___
Registered with the VT Secretary of State’s office
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